Pyramid Lake Paiute Tribal Council

Post Office Box 256
Nixon, Nevada 89424
Telephone: (775) 574-1000
Fax (775) 574-1054

RESOLUTION NO.: PL 038-20

RESOLUTION OF THE TRIBAL COUNCIL
OF THE PYRAMID LAKE PAIUTE TRIBE
NIXON, NEVADA

WHEREAS, the Pyramid Lake Paiute Tribe is organized pursuant to the provisions of Section 16
of the Indian Reorganization Act and is federally recognized by the United States
Government through the Secretary of the Interior for the Administration of programs
and services for the residents of the Reservation; and

WHEREAS, the Pyramid Lake Paiute Tribal Council is the duly elected governing body of the
Pyramid Lake Paiute Tribe, charged with the responsibility of establishing policy
and taking action to provide administration guidelines; and

WHEREAS, the Pyramid Lake Tribal Human Resources department acknowledges the
importance of protecting employees from possible exposure to the highly contagious
COVID-19 coronavirus and has submitted an amendment to Section 10. Attendance
and Leave policy for implementation; and

WHEREAS, the Pyramid Lake Paiute Tribal Council established a Tribal Personnel Committee
to review the Personnel Policies and Procedures Manual, recommending revisions
by resolution determined necessary for the proper management and administration
of the Personnel System; and

WHEREAS, due to the Tribe’s current state of emergency due to the COVID-19, Coronavirus,
the Personnel Committee has not reviewed attached proposed amendment of Section
10. Attendance and Leave; and

WHEREAS, the Tribe acknowledges the importance of protecting employees from possible
exposure and submits the interim amendments to Section 10. Attendance and Leave
policy for implementation. The following process is put into place to ensure contact
is limited & contained to ensure the Tribe is looking out for the health & safety of
its employees, tribal and community members; and

WHEREAS, the Executive Team in conjunction with Tribal Chairman have reviewed the
proposed amendment to the Personnel Policies and Procedures Manual and
recommends approval of the same.

NOW, THEREFORE BE IT RESOLVED, that the Pyramid Lake Paiute Tribal Council,
governing body of the Pyramid Lake Paiute Tribe, hereby accepts the
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recommendation of the Executive Team and approves the attached temporary
revision to the Tribal Personnel Policies and Procedures Manual:

SECTION 10. ATTENDANCE AND LEAVE (AMENDED)

CERTIFICATION
It is hereby certified that the foregoing resolution of the Pyramid Lake Paiute Tribal Council, the
governing body of the Pyramid Lake Paiute Tribe, composed of ten members, of whom ften (10)
constituting a quorum were present at a meeting duly held on the 18" day of March, 2020 was
adopted by the affirmative vote of eight (8) for and zero (0) against and zero (0) abstentions
pursuant to the authority contained in the Constitution and By-Laws of the Pyramid Lake Paiute

Tribe. m 4

Brenda A. Henry, Yribal )‘ retary
Pyramid Lake Paiute Tribal Council




PYRAMID LAKE HUMAN RESOURCES DEPARTMENT
PYRAMID LAKE PAIUTE TRIBE
PO BOX 256
NIXON, NEVADA 89424
775)574-1000 EXT. 1120/ 775)574-1086 FAX

All employers need to consider how best to decrease the spread of acute respiratory illness and
lower the impact of COVID-19 in their workplace in the event of an outbreak in the US. They
should identify and communicate their objectives, which may include one or more of the
following: (a) reducing transmission among staff, (b) protecting people who are at higher risk for
adverse health complications, (c) maintaining business operations, and (d) minimizing adverse
effects on other entities in their supply chains.

PLPT Human Resources acknowledges the importance of protecting employees from possible
exposure and submits the interim amendments to Section 10. Attendance and Leave policy for
implementation. The following process is put into place to ensure contact is limited & contained
to ensure the Tribe is looking out for the health & safety of its employees, tribal and community
members.

The Emergency Family and Medical Leave Expansion Act has been presented by the
government for approval and ratification. The Tribe hereby adopts leave provisions to assist
with this process to ensure proper response when attempting to ensure employees, membership
and community members remain separate from the Covid-19 virus.

Respectfully Submitted,

Lesley Hawley, HRM

Amended Pyramid Lake Paiute Tribal Personnel Policies and Procedures — March 18, 2020 |h



SECTION 10. ATTENDANCE AND LEAVE

10-8. SICK LEAVE - COVID-19 ADDENDUM
A) Risk Prevention. Employee risk of exposure to respiratory viruses like coronavirus may

B)

increase in crowded settings, particularly closed-in settings with little air circulation. This may

include settings such as conferences, public events (like concerts and sporting events),

religious gatherings, public spaces (like movie theatres and shopping malls), and public
transportation (like buses, metro, trains).

1) If an employee has close contact with someone with COVID-19 during travel, the Tribe
may ask the employee to stay home to self-monitor and avoid contact with others for 2 up
to 14 days after travel. If an employee becomes ill or exhibits symptoms of COVID-19, the
employee understands they may be unable to go to work or school until they have been
determined noninfectious. Employees will be asked to avoid contact with others (including
being in public places) during this period of infectiousness.

Attendance And Punctuality Requirements. It is the policy of the Tribe to require employees

to report for work punctually and to work all scheduled hours and any required overtime. This

policy has been modified to meet the needs of the tribe while ensuring the maximum protection
of health and safety of our Employees. The following is an adjusted policy should the tribe be
directly impacted by the COVID-19:

1) Supervisors will notify employees of any adjusted schedules to ensure minimal exposure
to employees however ensuring essential functions of the business/organization continue.
Supervisors will record all absences, tardiness or early departures.

2) Employees must notify their Supervisor, of possible exposure or if symptoms appear that
would constitute a precautionary measure for employee to stay home to ensure illness is
contained.

3) Employees are required to notify their supervisor of their status by directly contacting the
supervisor by cell phone or contact number.

4) Leave Usage: Employees are to be compensated during authorized absences in accordance
with leave provisions.

5) Determination of alternative compensation: Tribe’s who have determined Administrative
pay may require employees to complete duties at home (See Section 16. Telecommuting
Policy).

6) Supervisors will maintain contact with employees as to the current situation with the Tribe.
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10-19. FAMILY AND MEDICAL LEAVE - COVID-19
An employee is eligible for Coronavirus-FMLA leave if the employee has been employed for at
least 30 calendar days by Tribe from which the employee is requesting leave.

A) Eligibility. Eligible employees may take up to 12 weeks of coronavirus-FMLA leave for these
reasons:
1) Employee:

i) the employee’s physical presence at the job would jeopardize the health of others
because the employee has been exposed to or has symptoms of coronavirus;

i) the employee is unable to perform the function of the employee’s position and to
comply with recommendations by the CDC

2) Family Member:

i) to care for a family member who cannot be in public because a public official or health
care provider has determined that the family member’s presence in public would
jeopardize the health of others because the family member has been exposed to or has
symptoms of coronavirus;

i) to care for a son or daughter under 18 years of age if the school or place of care has
been closed, or the child care provider of such son or daughter is unavailable, due to
the current public health emergency.

B) Provisions of Leave.
1) Leave cannot be used intermittently;
2) Ifemployee foresees the need for leave, the employee shall provide the employer with such
notice as practicable;
3) Leave may run concurrent to traditional FMLA leave and is not in addition to the 12 weeks
provided under Traditional FMLA.
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10-20. EMERGENCY PAID SICK LEAVE

Emergency Paid Sick Leave provides paid sick time in addition to current sick leave balances
earned by all regular part-time and full-time employees. This shall be in effect during the period
of Covid-19 Pandemic period.

A) Use of Emergency Paid Sick Leave. Eligible employees shall:

B)

C)

1) Self-Isolate if diagnosed with coronavirus;
2) Obtain a medical diagnosis or care if the employee is experiencing the symptoms of
coronavirus;
3) Comply with a recommendation or order by a public official having jurisdiction or a health
care provider on the basis that the employee’s physical presence at the job would jeopardize
the health of others because the employee has been exposed to or has symptoms of
coronavirus;
4) Care or assistance for a family member of the employee
i) Who is self-isolating because such family member has been diagnosed with
coronavirus or is experiencing symptoms of coronavirus and needs to obtain medical
diagnosis, or

i) Because a public official or health care provider has determined that the family
member’s presence in public would jeopardize the health of others because of the
family member’s exposure to coronavirus or having symptoms of coronavirus

5) To care for a child of such employee if the school or place of care has been closed, or the
child care provider of such child is unavailable, due to the coronavirus.

Calculation of Leave.

1) Full-time employees are entitled to 80 hours;

2) Part-time employees are entitled to the average number of hours worked over a 2-week
period,;

3) Employees compensation for leave will be at their regular rate of pay.

Other Considerations:

1) Employees may, but are not required, to use ESL before using any other paid leave benefits
provided by employer;

2) ESL will not carry over from year to year and is not paid out upon separation of an
employee from employment for any reason.
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