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Certification Provisions 
(Read carefully.  By signing this form you are acknowledging and accepting the below provisions) 

 

GENERAL PROVISIONS 

This travel is considered tribal business.  Support documents for this travel advance are attached.  I agree to 

submit a Travel Statement AND a Trip Report upon my return no later than five (5) working days after I return 

from this trip.  Any travel outstanding more than fifteen (15) working days will prohibit the payment for 

additional travel until I clear this travel advance.  I acknowledge that the Tribe will deduct any outstanding travel 

from any funds due to me, if I fail to clear this travel advance within the above time frames or upon termination of 

my employment.  Mileage is unallowable from residence to place of employment.  I understand that if I cancel a 

training, I will be responsible for all costs associated with such action including non-reimbursable tuition costs, 

hotel fees, etc. 

CONTRACT/GRANT PROGRAMS 

This travel is an allowable expense under my grant/contract and is subject to verification and approval from the 

Contracts & Grants Department.  Unallowable travel procured with contract/grant funds will be paid back from 

other available funds in a department or will be deducted from any funds due to me.  Unallowable travel costs 

include all costs associated with the activity including salaries, fringe benefits, per diem, mileage, etc. 

This means that if a travel is determined to be unallowable or not part of the contract/grant objectives and/or 

activities, that any other available and applicable funds within your program OR department will be utilized to 

pay for travel expenses, including salaries.  If you do not have any available/applicable funds, the costs for the 

travel will be deducted from any moneys due to you from the Pyramid Lake Paiute Tribe. 

TRANSPORTATION PROVISIONS – Personnel Policy (Section 12:8-9(c)) 

“When a travel advance is received and where a trip is less duration that originally estimated, the traveler shall 

refund the excess to the Tribe within fifteen (15) days.  I will submit a travel expense report with the required 

receipts within five (5) working days upon returning from the trip.  I will, also, agree that if I do not use the 

advance for the intended purpose, receive reimbursement from another source, or fail to submit a travel expense 

report within the Tribal Travel Policy’s time limit, I hereby authorize the Pyramid Lake Paiute Tribe to deduct up 

to 25% of my net paycheck or 100% of meeting stipends until the advance is repaid in full.” 

ACKNOWLEDGEMENT 

I certify that Per Diem has been computed in accordance with the Policies and Procedures of the Pyramid Lake 

Paiute Tribe and that additional costs, per diem, expenses, and stipends have not and will not be paid or be 

requested from any other source.  By further signing, I acknowledge that I have read and understood the 

certifications, provisions and statements on the reverse side of this form and that should I owe any funds back to 

the Tribe that there will be an automatic deduction from my paycheck, unless other arrangements are made with 

the Tribe’s Comptroller or Treasurer. 

 

____________________________________________________ 

      Signature of Traveler 


