PO BOX 256
NIXON, NEVADA 89424
JOB ANNOUNCEMENT
JA26-002
COMMUNITY OUTREACH SPECIALIST Date Posted: 01/07/2026
Victim Services Program, Wadsworth, NV Date Closed: 01/21/2026

$22.10 - $24.38 hr. Regular, Full-Time, Non-Exempt
Class Code: 375, Grade 16, Step 1-3; DOE

DEFINITION: A team-oriented professional who plans, implements, and manages community events,
works to build relationships and partnerships to increase the program’s visibility and support within the
community. Responsibilities will include developing and coordinating outreach strategies, tracking data,
sharing information about program services, and representing the organization at community events. This
position is a representative of a Tribal program and will be a liaison with many Tribal and community
organizations. Provide domestic violence education, information, or referrals to ensure the physical and
emotional safety of survivors of domestic violence, family violence, sexual assault, stalking, and dating
violence.

DUTIES & RESPONSIBILITIES:
Maintain a calendar of outreach activities, including community events, workshops, appearances and other
communication opportunities.

Collaborate with the program director and coordinator to identify, strengthen, and cultivate opportunities for
expanded community partnerships within the service area while supporting program outreach goals.

Develop and maintain professional and positive working relationships with PLPT departments, other Tribal
programs, community partners, families, and providers to build awareness of Victim Services and to
increase Tamme Pea Nobe’s impact across our service area.

Organize, attend, and present at Tribal public and private spaces, neighborhood and community settings in
order to connect with eligible families and providers who may benefit from Tamme Pea Nobe’s resources.

Create and edit content for external distribution, including email, newsletter, website, and social media
campaigns that support program outreach goals.

Prepare and update program outreach materials, including presentations, flyers, and other representations of
the program and its services.

Plan for, order, and track purchase of informational materials that support program goals.

Attend staff meetings and participate in training programs, courses, and other avenues of professional growth
related to victim advocacy. Communicate regularly with the Victim Services Director and Coordinator and
other staff regarding program issues.

Perform other related duties as required.

MINIMUM QUALIFICATIONS:

Knowledge: basic information platforms, including social media channels; dynamics of abusive
relationships; communication and listening techniques; local, state, federal and private program resources
and agencies.
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MINIMUM QUALIFICATIONS cont.:
Skills: proficiency in MS Office Suite (Word, Excel, PowerPoint, Outlook, Teams); adept in learning new

technologies and software; correct English usage, grammar and punctuation; record keeping; organization;
forward thinking and ability to identify problems or issues and develop effective solutions, resolve complex
problems, and gain cooperation among interested groups.

Abilities: pay attention to detail and manage multiple projects at one time; communicate clearly and
concisely, both orally and in writing; work with minimal supervision; listen and respond with empathy under
stressful situations; establish and maintain effective working relationships with those contacted in the course
of work including Tribal officials, agencies, and residents; exercise good judgment, courtesy , and tact in
dealing with people; react with appropriate sensitivity to the emotional, cultural and specials needs of
families; understand and follow directions; respect and adhere to strict rules of maintaining privacy and
confidentiality of sensitive matters; identify needs; record data and complete/maintain necessary
documentation.

Must obtain First Aid/CPR within three-month probationary period or at first opportunity.
Must be insurable under the Tribe's vehicle insurance policy.

Must have the ability to work a flexible, on-call schedule, which will include evenings, weekends, holidays,
and overtime

Must favorably pass a thorough background investigation, including criminal history.

REQUIRED EXPERIENCE & TRAINING:

Associate’s degree in social work, communications, marketing, business or related fields. Or a High School
graduate or GED equivalent and at least two years of experience working in the field of domestic violence or
related experience.

TO APPLY: Applications may be obtained from the Human Resources Office at the Tribal Administrative Building in Nixon, Nevada; by writing to
the Pyramid Lake Paiute Tribe at PO Box 256, Nixon, NV 89424; or by calling the Human Resources Office at (775) 574-1000, Extension 1132.

The Pyramid Lake Paiute Tribe is a drug free workplace. Applicants will be required to undergo drug testing prior to employment and will
be subject to further drug and alcohol testing throughout their period of employment. . In addition, the Tribe implements a Background
Investigation Program in which all employees are subject to a background investigation and favorable suitability determination as a
condition of employment.

Preference in filling vacancies is given to qualified Indian candidates in accordance with the Indian Preference Act (Title 25, U.S. Code, Section
472 and 473). However, the Pyramid Lake Paiute Tribe is an Equal Opportunity Employer, and all qualified applicants will be considered in
accordance with the provisions of Section 703(1) of Title VII of the Civil Rights Act of 1964, amended in 1991.
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